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Parents/guardians and students, you are responsible for knowing the contents of this
document. Please read and discuss the information together. Thank you!!

This handbook provides information about the policies and procedures Bellingrath Middle
School’s School-wide Discipline Plan. When parents, students and teachers work together
toward a common goal, a more enjoyable school experience will happen. The goal of our plan is
to help our students be successful. Discipline plays a huge role in a child’s education. It is a
life-long skill children will rely on as they become active members of their community. Our
students deserve the most positive learning environment to achieve academic success. Therefore,
this school-wide discipline plan will be in effect at all times.



A Guide for Teaching School-Wide Behavioral Expectations

Bellingrath Middle School will move from a reactive disciplinary system that relies on
punishment to a proactive approach that incorporates the principles of Positive Behavioral
Supports. The system of School-Wide Positive Behavior Supports will increase our capacity to
reduce school disruptions, and educate all students including those with problem behaviors
through the following:

Clearly defined outcomes
Research-validated practices
Supportive administrative systems

Use of information for problem solving.
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Features of School-Wide Positive Behavior Support

Establish regular, predictable, positive learning and teaching environments.

Train adults and peers to serve as positive models.

Teach and model behavioral expectations.

Create systems for providing regular positive feedback. Acknowledge students when
they are doing the right thing (Earning Learning, Student of the Month, Terrific
Tuesdays, PBIS Monthly Celebration).

Improve social competence.

o Develop environments that support academic success.
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This guide provides specific goals, behavioral expectations, teacher and staff responsibilities,
strategies for acknowledgement, procedures for handling infractions of behavioral expectations,
and specific routines to be followed.

School Goal:

Students at BMS will meet the BUC’s champions of challenge by being respectful, responsible
and ready to learn.

Bellingrath Middle School Behavioral Expectations:
Champions of Challenge

e Respect
o Responsibility
e Ready to Learn

Teacher and Staff Responsibilities:

o Teachers and staff will teach, model and practice each of the behavioral expectations
throughout the year.
o Teachers and staff will acknowledge student behaviors that meet the champions of
challenge goals
o Teachers and staff will implement the following strategies to ensure behaviors are
monitored throughout the instructional and school day (duty, lunch, transition,
assemblies, events, and other activities):
1. Move among students in different settings.
2. Interaction with students in different settings (Interaction should be high
frequency and high quality).
3. Scanning students in different settings (always monitoring students throughout the
day - This should include visual and auditory techniques.
o Teachers and staff will follow the Six Components of School-Wide PBS:
1. Select and define expectations and routines. Expectations and routines need to be
Observable, Acknowledgeable, and Teachable (OAT).
Teach behaviors and routines directly in all settings.
Actively monitor behavior
Acknowledge appropriate behavior
Review data to make decisions
Correct behavioral errors. Use Pre-Correction, Boosters, and
De-Escalation strategies
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Implementation Plan

Consistency

This one word is the key to the successful implementation of PBS. The guidelines outlined in
this handbook should be used as a minimum standard for the expectations that teams and
individuals set. This is not a plan placed on us by an outside force. PBS is and will remain
teacher generated and motivated. This is our plan.

Patience

PBS has been proven to work, but it takes time. This is not an instant fix. We will see some
immediate results, but we should not get discouraged if some of the students do not respond
immediately. We all need to remain consistent with our expectations and specific positive
feedback. This patience should also be applied to our plan. This is a work in progress and will
grow and change over time. We will find things that work and things that do not work. PBS is
flexible so it can grow and adapt to our needs as teachers.

Teaching

The reason we are all here. PBS can be boiled down to one thing teaching expectations. We can
no longer assume that every child knows how to “play school”. By teaching our expectations
and consistently reinforcing them we can keep more students in our classrooms, increase
learning, and increase overall student success. PBS will allow us to become teachers instead of
babysitters.



Incentives/Rewards

The acknowledgement system is a feature of the Champion Challenge behavioral expectation
system. The behavioral expectation system focuses on acknowledging students who demonstrate
Bellingrath Middle School behavioral expectations. This program works in conjunction with
school-wide and classroom goals.

Specific Verbal Feedback

When you observe students being respectful, responsible, and/or ready to learn, acknowledge
them by giving specific positive verbal feedback such as:

1. “That was so helpful the way you held the door open for your classmates.”

2. “Thank you for walking with your hands and feet to yourself.”

Learning Earning
o Acknowledge students who are exhibiting behaviors tied into the Wall of Champions by
giving them specific positive feedback along with a BUC or points in the Learning
Earning Module.

The Buc

o Ms. Whittle will establish a guideline for the number of BUCs needed to attend the
Monthly PBIS Celebrations.

e Incentives could include free computer time, homework pass, library pass,
pass to the treasure box, privilege pass, or lunch with Ms. Floyd.

Monthly Raffle




Handling Infractions of Behavioral Expectations

Bellingrath Middle School will maintain a level system for handling infractions of behavioral
expectations. Outlined below is the level system along with the instructions for handling such
behaviors:

Level 1 Behaviors include:

Inappropriate Language

Horseplay

Defiance, disrespect, insubordination, non-compliance
Lying, cheating

Harassment, teasing, taunting (physical and/or verbal)
Disruption, excessive talking

Dress code violation

Not prepared for classTeasing and/or derogatory remarks
Inappropriate hallway behavior

Swearing (unintentional)

Disrespect to other Students

Talking out of turn

Wandering Hallways during class time

Use of personal electronic devices in school

Food theft

Assembly behavior

Inappropriate use of personal equipment

Late for class

Littering (inside and outside of school)

Excessive talking

Failure to complete assigned work

Inappropriate clothing

Inappropriate displays of affection

Inappropriate hallway behavior

Inappropriate internet sites and/or print material
Non-compliance

Pushing in halls & stairwells

Teasing and/or derogatory remarks

Throwing foreign objects

Unprepared for class

Use of unapproved electronic devices during class instruction
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Step 1: Level 1 behaviors are to be handled by the classroom teacher or staff member
witnessing such behaviors. Documentation on the Bellingrath Discipline Log should be kept in
your school-wide discipline binder or folder of each student.



Step 2: If behaviors persist, the classroom teacher should call the parent to advise them that the
teacher will meet with the student for the purpose of correcting the behavior or goal-setting. The
teacher and student will meet and complete the documentation or goal-setting form with student.
The classroom teacher should phone parents to inform them of the expectations. An e-mail or
note may be sent if phone contact cannot be made (keep a copy of the documentation for your
records). After two weeks, parents should be contacted regarding the student’s progress or lack
thereof on the goal sheet. Each parent contact should be documented in a phone log and on the
goal sheet.

Step 3: If level 1 behaviors have not improved after 4 weeks, please complete the Team (Grade
Level) Conference Form and meet with parent (as a team).

Level 2 Behaviors include

Pushing/Shoving

Abusive Language

Theft

Property Damage

Truancy

Technology Violations

Continuation of Level 1 behavior after team conference
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Level 2 behaviors could be referred to the Behavior Interventionist. Teachers will complete a
Behavioral Interventionist or Counselor’s Referral. Students are able to stay in the classroom; or
may be put in isolated instruction. The appropriate personnel will call for the student when
instruction is least interrupted and a Counselor or Bl is available. On the same day the student is
referred to the Counselor or B, the teacher or staff member witnessing the incident should
communicate the details to the parents by phone.

Level 3 Behaviors include:

Fighting

Arson

Bomb threat, false alarm

Use, possession of alcohol

Use, possession of prescription or non-prescription drugs
Use, possession of tobacco

Use, possession of weapons

Theft (serious)

Non-Emergency Fire Alarm

Deliberate inappropriate internet sites and/or print material
Sexual Harassment

Sexual Behavior
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Level 3 behaviors should be referred to the office immediately. Teacher will complete an office
referral. Consequences for students who engage in level 3 behaviors will include removal from
the classroom for a period of time. An administrator will notify parents.

Classroom Strateqgies

a

a

Set up your room to be “student-friendly”. Arrange desks for easy teacher access to all
students.

Instead of sitting at a desk during instruction, teachers should walk and wander around
the room.

During instruction challenging students should not be in the corner or back of the room,
but within two to three feet of the teacher. Proximity and eye contact work wonders for
increasing positive student behavior.

Keep students on task with instructional activities at least 70% or more during academic
classes (effective teachers know that unstructured time—or down time—causes
problems).

Reward all students who are following procedures in a positive way with praise, note or
phone call home, privileges, field trips; or tangible incentives like Learning earning
points, BUCS, or tokens from your treasure ches, etc.

Post a schedule in an obvious place and follow it. Students need to know the daily
routine.

Teach students the expectations for each and every activity. Never assume that a student
will know what you expect from them.

Look for classroom-tested resources to motivate and manage challenging students.
Positive reinforcement strategies are excellent for boosting good behavior and learning.
Speak with other staff members who have worked with a challenging student. Find out
what interventions have worked best for them. Collaborate.






—_— B“I: s BELLINGRATH DISCIPLINE LOG

Buc§

——
STUDENT NAME TEACHER
SCHOOL YEAR ROOM NUMBER PERIOD1 2 3 4 5 6 7
STUDENT’S
DATE OFFENSE ACTION TAKEN INITIAL

oTalking oTalking excessively oTardy oSkipping oHorse playing
OArguing with another student oChewing gum/Eating candy/Eating food
oOut of seat without permission  0Using cell phone  ©Making noises
oYelling out oFighting oDisrupting teaching
oNo supplies oThrowing objects
oCheating
oNot following directions
oDisrespecting teacher
oNot following dress code
oNot completing work

oWarning

olsolated from class
oStudent/Teacher Conference
oTeacher Detention

oParental Phone Call

oSent to another teacher’s class
oPrincipal spoke to student
oSaturday School

o Counselor or Bl Referral
oParent Conference

oUsing profanity oOffice Referral
oCalling names COMMENT:
oOther

oTalking oTalking excessively oTardy oSkipping oHorse playing | oWarning

DArguing with another student o0Chewing gum/Eating candy/Eating food
oOut of seat without permission  OUsing cell phone  ©Making noises

oYelling out oFighting oDisrupting teaching
oNo supplies oThrowing objects
oCheating
oONot following directions
oDisrespecting teacher
oNot following dress code
oNot completing work

olsolated from class
oStudent/Teacher Conference
oTeacher Detention

oParental Phone Call

oOSent to another teacher’s class
oPrincipal spoke to student
oSaturday School

oCounselor or Bl Referral
oParent Conference

oUsing profanity OOffice Referral
oCalling names COMMENT:
oOther

oTalking oTalking excessively oTardy oSkipping oHorse playing | oWarning

DArguing with another student o0Chewing gum/Eating candy/Eating food
oOut of seat without permission  0Using cell phone  oMaking noises

oOYelling out oFighting oDisrupting teaching
oNo supplies oThrowing objects
oCheating
oNot following directions
oDisrespecting teacher
oNot following dress code
oNot completing work

olsolated from class
oStudent/Teacher Conference
oTeacher Detention

oParental Phone Call

oOSent to another teacher’s class
oPrincipal spoke to student
oSaturday School

o Counselor or Bl Referral
oParent Conference

oUsing profanity oOffice Referral
oCalling names COMMENT:
gOther

oTalking oTalking excessively oTardy oSkipping oHorse playing | owarning

oArguing with another student 0Chewing gum/Eating candy/Eating food
oOut of seat without permission  OUsing cell phone  oMaking noises
oOYelling out oFighting oDisrupting teaching
oNo supplies oThrowing objects
oCheating
oONot following directions
oDisrespecting teacher
oNot following dress code
oNot completing work
oUsing profanity
oCalling names
gOther

olsolated from class
oStudent/Teacher Conference
oTeacher Detention
oParental Phone Call

oOSent to another teacher’s class
oOPrincipal spoke to student
oSaturday School

o Counselor or Bl Referral
oParent Conference

oOffice Referral

COMMENT:




STUDENT NAME

TEACHER

DATE

OFFENSE

ACTION TAKEN

STUDENT’S
INITIAL
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oCheating
oNot following directions
oDisrespecting teacher
oNot following dress code
oNot completing work

olsolated from class
oStudent/Teacher Conference
oTeacher Detention

oParental Phone Call

oSent to another teacher’s class
oPrincipal spoke to student
oSaturday School

o Counselor or Bl Referral
oParent Conference

oUsing profanity oOffice Referral
oCalling names COMMENT:
gOther

oTalking oTalking excessively oTardy oSkipping o©Horse playing | oWarning

oArguing with another student
oOut of seat without permission

oChewing gum/Eating candy/Eating food
oUsing cell phone  oMaking noises

oYelling out oFighting oDisrupting teaching
oNo supplies oThrowing objects
oCheating

oNot following directions
oDisrespecting teacher
oNot following dress code
oNot completing work

olsolated from class
oStudent/Teacher Conference
oTeacher Detention

oParental Phone Call

oSent to another teacher’s class
oPrincipal spoke to student
oSaturday School

o Counselor or Bl Referral
oParent Conference

oUsing profanity oOffice Referral
oCalling names COMMENT:
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oTalking oTalking excessively oTardy oSkipping o©Horse playing | oWarning

oArguing with another student oChewing gum/Eating candy/Eating food
oOut of seat without permission  0OUsing cell phone  oMaking noises

oYelling out oOFighting  oDisrupting teaching
oNo supplies oThrowing objects
oCheating
oNot following directions
oDisrespecting teacher
oNot following dress code
oNot completing work

olsolated from class
oStudent/Teacher Conference
oTeacher Detention

oParental Phone Call

oSent to another teacher’s class
oPrincipal spoke to student
oSaturday School

o Counselor or Bl Referral
oParent Conference

oUsing profanity oOffice Referral
oCalling names COMMENT:
oOther

oTalking oTalking excessively oTardy oSkipping oHorse playing | oWarning

oOArguing with another student oChewing gum/Eating candy/Eating food
gOut of seat without permission  OUsing cell phone  ©Making noises

oYelling out oFighting oDisrupting teaching
oNo supplies oThrowing objects
oCheating
oNot following directions

oDisrespecting teacher
oNot following dress code
oNot completing work
goUsing profanity
gCalling names
gOther

olsolated from class
oStudent/Teacher Conference
oTeacher Detention
oParental Phone Call

oOSent to another teacher’s class
oOPrincipal spoke to student
oSaturday School

o Counselor or Bl Referral
oParent Conference

oOffice Referral

COMMENT:




OFFICE REFERRAL and NOTICE OF ACTION
Montgomery Public Schools

I. STUDENT DATA: Check if incident occurred on School Bus #
Last Name First M.L Student LD.
Race Sex Age Homeroom/Section _______ School
Homeroom Teacher Grade Section 504 (circle one) Yes or No
Special Education (crde one) Yes or No If Yes, exceptionality area:

1. REASON FOR REFERRAL (Describe Offense in Detail):

Date Time Place of Occurrence Referred By:

(Please Print)
IIl. DUE PROCESS: Was Student Advised of Reason for Referral and Allowed an Opportunity to explain both orally

and/or in writing? _ Yes — No
Signature of Administrator Date
IV. ACTIONS TAKEN BY ADMINISTRATOR: MPS/STATE CODE VIOLATED
1. Counseled by Administrator 6. Bus Suspension
2. Referred to 7. Work Detail: Type
a. School Counselor 8. After-School Detention: Date
b.  Behavior Interventionist 9. Corrective Strategy Type:
c. Other
3. In-School Suspension for days
Date:
4. Out-of-School Suspensionfor _________days
Date: . Call to Parent: Date Time
Return with Parent on Phone Number Used:
Parent Conference: Date Time
5. Proposal for Due Process (Please circle)
COMMENTS:
Signature of Administrator Date Date Notice Sent/Given to Parent
DISTRIBUTION: White/Administrator Yellow/Parent Pink/Teacher or Employee Gold: Bus Driver

MPS 131 -2016
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BELLINGRATH MIDDLE SCHOOL
IN-SCHOOL SUSPENSION (1SS)/RETRACT ASSIGNMENT REQUEST FORM

Ms. Sonya Floyd, Principal

Mr. David Burkett, Assistant Principal Mrs. Andre’ Hodges, Assistant Principal
Student Name: Date: / / Grade 6 7 8
Teacher/Administrator Name Period(s) AssignedtoISS: 1 23456 7
Number of Day(s) Assigned: Beginning Date: / / Ending Date:_ / /
Infraction

Administrative Use Below Only! (Principal/Assistant Principal/ISS Instructor)

Return to Class Clearance Date (RTC) / /
Parent Conference Needed Yes or No
Date & Time of Parent Conference / / Time

Duration of In-School Suspension/Retract

Duration of Out-of-School Suspension

Date(s) of Out-of-School Suspension / / - / /

ISS Instructor Notes/Observation

Administrator’s Signature

In-School Suspension Instructor Signature

PLEASE SEND ASSIGNMENTS FOR THE STUDENT WITH THIS FORM TO ISS/RETRACT




Counselor of Behavioral Interventionist Referral Form

Student Name

Grade Level 6 7 8

Date

/ /

Other Reason(s) for referral:

[
[
[
[
[

] Motivation
] Profanity

] Divorce

] Fighting

] Excessive Worrying

Requested by (please check):

[ ]Hyperactive

[ 1Poor Social Skills

[ ]Personal Hygiene

[ ]Dishonesty/Stealing

[ ] Excessive Absences

Teacher

[
[

Parent Administrator

] Destruction of Property
] Anger

] Family Problems

] Grief

] Concentration Problems

[ ]Stress [ ] Excessive Tardiness [ ]Personal/Unknown
[ ]Bullying [ ] Withdrawn [ ]Interventions
[ ]Friendship Problems [ ]Inappropriate Behavior [ ]Other
[ ]Peer Relationships [ ] Depression
[ ]Inattentive [ ]Poor Grades
Tried:
Have you contacted parent/guardian about your concern? Yes No N/A
What goal do you want this student to achieve?
/ /
Signature of Person Making Referral Date

Date Received / /

Urgency of Referral: Crisis

Action(s) taken by Counselor:

Counselor Use Only

ASAP

Within 2 weeks
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My signature below indicates that | have received, read, and agree to abide by BellingrathQ @de of Conduct and
School-wide Discipline Plan.

Homeroom Grade
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